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1. ��  Login @A#�B0C D:: 

2. ������  Request A612345�@6�B�  B5�F 2: Manipulator  

3. ������  Upload @6�B�  B5�F 2: Manipulator J<D Document Controller 

4. ������  Request A6J�#KA@6�B�  B5�F 2: Manipulator 

5. ������  Request B5�@%�@6�B� "%�3M�:M78 B5�F 2: Manipulator & Document 

Controller & Approver 

6. ������   Download B5�@%�@6�B� "%�3M�:M78 B5�F 2: Manipulator & Document 

Controller & Approver 

7. ������  Download B5�@%�@6�B� "%�3K8CM�:M78 B5�F 2: User 

8. ������  Approve �� 12345�J<DA6J�#KA@6�B�  B5�F 2: Approver
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1. ��  Login @A#�B0C D:: 

 
1.1 5=1
4>=�*��� Internet Explorer  
1.2 Login Address : http://172.19.101.207/isoprogram/doc_control/ 
1.3. 1
4�+)� Login ��)� User ID *78 Password (�8../+����1�� Email) *7�P�6 Login  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1.4. R�S4) Login R&����*7�P /
�R�(6-1
4 Type P+� User &)�VWX56��
./01203����������6 6
��-= 
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2. ������  Request A612345�@6�B�  B5�F 2: Manipulator 

 
�86
.Y-�Z
61;�R)�/�� (Manipulator) VS) �86
.1
4/����\: 
- Request Z
61;�R)�/�� 
- Request  *��5& R)�/�� 
- Request ���&)/;�R��R)�/�� 1
'�1
4R=`�R)�/�� VP.VW� *78 R)�/��5�+VP.VW� 
- )�W�
(0���Z
6	0�	aR)�/��R�S4) User ��)�&) 

 
��� Request Z
61;�R)�/�� 
 

 
 
2.1 R�S4)1;���� Login R/�bZ V70�R&��1
4 cZ
61;�/*��5&d R	S4)/����R)�/�� 
2.2 Z���
'�V70�1
4                         R	S4)1;����/����R)�/��  
2.3 >6�Z8�
���78R)
�6(+)5=�
' 6
��-= �����)� c�S4)R)�/��d *78��06R)�/�� 
2.4 V70� c\
65=d R	S4)��)����78R)
�6R	04�R(0� 
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2.5 R�S4)��)�&�)�-7V�.\�P�*7�P  

� �6 .
�1,�    f,4�Y-�������/����\�7
.��*��5&R	04�R(0�&�)�-756�g���7
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�5�+�S4�&)���)�W�
(0  

�  R�S4) �S4�V;���)�&))�W�
(0 Z8=���h 6
��-= R	S4) View 6-56� 
>6���� V70�  
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2.6 �6 cOKd R	S4)�S��
���� c�S4�V;���)�&))�W�
(0d 
2.7  Z���
'�                       R=`�)
�R/�bZ/0'����1;�R)�/�� 

 
 
 

 

3. ������  Upload @6�B�  B5�F 2: Manipulator J<D Document Controller 

 
3.1 ��� Upload R)�/��&,'�R�b..� Web R&��1
4R��-�
P&�) c�)���Z
61;�d Z8�
�S4)R)�/��=���m 
f,4�Z8�
�
P&�)(+)5=�
' 6
��-= 

 

 
 
3.2   V70�                   R	S4) R&��5=R7S)� file 1
4 (�)���� Upload &,'�R�b.5P����8..   
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3.3 1;����V70�    R	S4)1;����R7S)�R)�/��R&��/-+�8.. Z���
'�V70�   
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4. ������  Request A6J�#KA@6�B�  B5�F 2: Manipulator 

 
4.1 R�S4)(�)����*��5&R)�/�� ���V70�R7S)�Z�� R��- c�)���)�W�
(0 Z
61;�/ *��5&d *78R7S)�

V)7
��a c�S4�V;���)�&)*��5&R)�/��d   Z8*/6�����Z)�����)�&�)�-76
��-= 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4.2  �7
�Z����)�&�)�-7V�.\�P�*7�P V70�  R	S4)/+�&�)�-75=�
�
Y-�)�W�
(0�+)�Z81;����*��5& 
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5. ������  Request B5�@%�@6�B� "%�3M�:M78 B5�F 2: Manipulator & Document 

Controller & Approver 

 

5.1 R&��1
4 R��- cR)�/��d *78R7S)��
P&�)  c�)���)�W�
(0 1;�/;�R��d 6
��-= 

 
 

5.2. ���1;����V70�    1
4V)7
�ga cControl Copyd R	S4)/+�R�S4)�&))�W�
(0���
&)/;�R��R)�/��VP.VW� 

 

 
 

5.3 ��)� cP
(\W=�8/�Vad R	S4)���&�)�-7����;�5=��� *78 V70�  R	S4)��)�
���78R)
�6R	04�R(0� R�S4)� /\��1
4������;�5=��� *78Z;��P�1
4&)/;�R�� 6
��-= 
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 5.4 R�S4)��)�&�)�-7V�.\�P�*7�P V70�  R	S4)R=`����.
�1,� ���78R)
�6(+�� o �+)�
Z8�S4�V;�&) 

 5.5 R�S4) R	04� ���78R)
�6(+�� o V�.\�P�*7�P ��� V70�  R	S4)/+�&�)�-75=
�
�Y-�)�W�
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 5.6 �7
./-+����Z) cR)�/��	��)�������d Z8	.P+� R)�/�� cControl Copyd 1
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'��6                                          R=`�)
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6. ������   Download B5�@%�@6�B� "%�3M�:M78 B5�F 2: Manipulator & 

Document Controller & Approver 

 

6.1 ��� Download R)�/�� qControlled Copyr 1
456��
.���)�W�
(0*7�P V70�R7S)�Z�� R��- 

c	��)�������d *78R7S)�   6
��-= 
 

 
 

 
 

6.2 ����Z)Z8*/6����78R)
�6&)�R)�/��VP.VW� 1
4&)1;�/;�R��  
 

 
6.3  V70�  R	S4)1;���� Download R)�/��1
4(�)���� 
6.4 Z���
'��6                                     R=`�)
�R/�bZ/0'���� Download R)�/��/;�R��VP.VW� 
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7. ������  Download B5�@%�@6�B� "%�3K8CM�:M78 B5�F 2: User 

 
�86
. User VS)�86
.Y-�������1
4P5= 1
4/����\1
4Z8R&����R	S4)1;����&)���R)�/�� Uncontrolled 1
4
56�Z
61;�&,'� 
 
7.1 R&��1
4R��- c	��)�������d R	S4)6-P+��
R)�/��)85�.���1
4	��)������� 6
��-= 
 

 
 

7.2 ���(�)�������R)�/���6���1;����R7S)�    R	S4)�;�R)�/����������  
7.3 Z���
'��6 c))�Z���8..d                                      R=`�)
�R/�bZ/0'����������*78&)���
R)�/�� 

*** �+)����/
4�	0�	aR)�/�� /����\ View 6-���78R)
�6R)�/��56� >6� V70�R7S)�Z��
V)7
�ga cR7&��
/R)�/��d  
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8. ������  Approve �� 12345�J<DA6J�#KA@6�B�  B5�F 2: Approver 

 

�86
. Approver /����\1
4Z8)�W�
(0R)�/��1
4/+���Z�� Manipulator  
� Z� 6%7829��� 12345� / J�#KA @6�B�  

8.1 R�S4) Login  > Approver  *7�P R7S)� R��- cR)�/��d �
P&�) c�)���)�W�
(0 Z
61;�/*��5&d  
6
��-= 
 

 
 

8.2  V70�1
4          R	S4)1;����R&���
�5=����Z))�W�
(0  

 

  
8.3   �7
�Z�� �8.WP
�1
4)�W�
(0*7�P �6                       *7�P(��6�P� OK R	S4)�S��
����)�W�
(0

R)�/�� 
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� Z� 6%7829��� A6B5�@%�@6�B� M�:M78 

8.4 R7S)�R��- cR)�/��d *78R7S)� c�)���)�W�
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Z;��P����+ *7�P V70�  �7
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'��S��
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8.7 Z���
'��6 c))�Z���8..d                  R=`�)
�R/�bZ/0'����)�W�
(0 


